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RIHOHt COONTI 
POSITIOH 0 E S C mHIOH 


1. Position Title: _ Public Health Nurse _ 

2. Department: _ Community Health Service* 

3. Previous Incumbent: (if applicable);_ 

4- Biployee's Signature: ___ Date? 

(X have read and understand this position desrciption) 

5. Department Manager* s Signature: _ Date: 

(I have reviewed and approve of this position description.) 1 


Public Health Nursing Director 


Auxiliary personnel according to MN Statutes for 
registered nurses. Examples are licensed practical 
nurses, home health aides* 


6. Reportability 

a. Reports to: 

b. Supervises: 




8. Principal BeaponsiMllties, Tasks, and Performance Indicators. 


Manage a client caseload utilizing the nursing 
process; assessment, plain, implementation, and 
evaluatation. Provide nursing care to improve 
quality of health for individuals, groups and 
the community. 


I I I A. Coordinate and staff health promotion 

|i I clinics *ith a focus on population groups. 

I j I Examples are: Women, Infant and Children 

|i I I (WIC5 , Early Periodic Screening HPS) , 

II I I Ad*\lt Health Jcreening. 

I j j B. Case manage .individual clients focusing on 

I I I the individual to promote health and meet 

j! j I needs that disease and disabilities create. 

I» I I 

I i I 

Personnel Department - white copy, Department Manager - yellow copy. 
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C. Support client and others involved in 
their care to enhance well being of the 
family unit. 

D. Conduct Preadmission Screening- as assigned 
and case manage Alternative Care clients 
and other services with contracted 
agencies/ perform reassessments/ maintain 
service plan within state guidelines. 

H. Case Manage with other community resources 
and agencies on behalf of clients to 
broaden their base of support. 

F. Assess and manage assigned caseload 
problems that may arise on *off* hours. 

G. Provide Physician ordered and delegated 
nursing care. 

Document activities according to Agency poliq y . 

A* Maintain clinical record to provide 

documentation to meet state and federa#4r^ 
requirements/ professional nursing 
standards f legal objectives/ reimbursement 
requirements and support services provided. 

B. Report employee daily activity on agency 
management information system to fulfill 
local/ state and federal reporting 
requirements and support reimbursement for 
client service/ clinics and grants. 

C. Collaborate and communicate with physicians 
regarding client progress. 

D. Complete documentation based on established 
time frame requirements. 

E. Audit and evaluate clinical records for 
quality assurance. 

Supervise auxiliary personnel. 

A. Plan Home Health Aide (,HHA) assignment/ 
orient KHA to client and evaluate HHA’s 
performance and effectiveness of nursing 
care plan. 

B. Supervise HHA on weekends and holidays and 

schedule HIIA3 as needed when on call. 

C. Assess and manage client and HHA problems 
that may arise. 
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8. Prlpclpal Responsibilities, Taalts, and Perfor»«pce Indicators . 


I 

I 

I 

to 


A 


' **us_ 
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D* Complete H!IA performance appraisal upon 
conclusion of service with the client* 

Function as In-Take Nurse as scheduled* 

A. Triage incoming referrals by priority*. 

3. Case manage va!Jc-in client caseload. 

C. Provide caseload coverage when primary 
nurse is not available* 

D. Provide resource information to public and 
make appropriate referrals. 

E. Hecei^e Preadmission Screening (PAS) 
referrals. 

Facilitate communicable disease prevention and 

control activities within the community. 


Follow-no of all Tuberculosis cases* 


4 

i 
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D. Follow-up of communicable disease cases is 
directed by Minnesota Department of Heaitrh 
and local ordinances. 

C. Assist in Environmental Health activities 
as directed. 

D. Provide immunizations to the general public 
at clinics and for selected community 
groups. 

Coordinate and collaborate with community 

agencies to determine needs of population 

groups and develop intervention strategies* 

A. Provide Public Health Nursing Service 
(PHNS) representation- at professional 
groups f community organizations, support 
groups r task forces and committees. 

B. Market PHNS through community involvement. 

C* Provide client advocacy* 

D. Implement community interventions * 


Health edication c : rerings to identified 
comiaur.it * groups anc selected populations* 

A. Develop- offerings as needed. 

n. Organize in conjunction with involved 
eommnn ;w v g r ouo* 
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Assist -he director and supervisors in studies, 
planning and evaluation as requested; ie Home 
Care study, Grant writing. Other public health 
nursing duties us assigned to meet local public 
health demand. 


A 



3) Abide by the Winona CQazt/ Safety Policies * Procedures. 

A. Learn safety policies k procedures. 

B. Use equipment safely. 

C. Report unsafe afcts or oonditions to Supervisor. 

D. attend training sessions provided. 



L 
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Machines- or equipment used regularly In this position: 

Medical and audio visual equipment as necessary for assigned duties. 
Maintain personal vehicle. 

10. Annual aanaqers or supervisors only): 

11. If you are accountable for spending or approving the expenditure.of funds, describe your authority ~nd 


list the amount: 

Managing state allocated fundings for client waivered service plans. 


12. Freedom to act and problem solving; 

Ability to problem solve and make independent decisions as stated in 
the Minnesota Nurse Practice Act, the Minnesota Local Public Health 
Act, and other state laws governing public health nurse duties* 


13- Who reviews your vorfc: 

Supervisor or Director 

14. Knowledge, shills, abilities r and experience necessary for effective job performance: 

Baccalaureate or higher degree with a nursing major. Current license 
to practice professional nursing in Minnesota. Public Health Nurse 
registration certificate from Minnesota Board of Nursing* Valid 
drivers license* Six months to one year general or public health 
nursing experience is desired but not required. Participation in 
professional organizations is encouraged. 



15. (TO BE COMPLETED BY THE SUPERVISOR) 

Not Applicable 

Typing Is: _essential incidental to this position and requires _ \ of the employees time. 

^ployee oust type a minimum of _____ SPM vith _ errors. 

Shorthand is: essential incidental to this position and requires _% of the employees time. 



17- Supervisor's comments: 


Personnel Department - vhite copy r Department Manager * yellow copy. Employee - pin* copy. 
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